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1 Introduction 

 

Skill India Digital Hub is an initiative that offers comprehensive skill development and lifelong 

learning through classroom, online, and blended formats. It aligns education with industry needs, 

enhancing job prospects and supporting entrepreneurship. As a centralized platform, it merges 

government data repositories from education and employment sectors, streamlining the path for 

individuals to upgrade their skills and knowledge. 

This user manual is designed to guide Training Partners (TPs) through the registration process on 

the platform. It offers step-by-step instructions to help TPs seamlessly sign up and unlock a range 

of features, ensuring they can fully utilize the platform's capabilities. 

 

1.1 Scope 

The user manual serves as a comprehensive guide to assist users in navigating the platform and 

successfully completing essential processes such as Candidate Enrolment, and Assessment 

Management.  

The manual ensures that users have a clear understanding of each step involved, supported by 

detailed process flows, system requirements, and task-specific instructions.                                       

1.2 Objective 

The key objectives are as follows: 

a. Ease of Navigation: Simplify complex workflows by providing clear, step-by-step 

instructions for platform functionalities. 

b. User Empowerment: Enable users to independently handle tasks such as registration, 

login, batch creation, and candidate management. 

c. Compliance Guidance: Offer detailed instructions to help training partners meet 

Accreditation & Affiliation (A&A) or Non-A&A requirements. 

d. Process Standardization: Ensure all users follow a uniform approach across various 

processes for consistent results. 

e. Error Prevention: Minimize errors through precise instructions, system requirements, and 

data validation guidelines. 

f. Enhanced Efficiency: Streamline the platform's usage by detailing all functions, from 

registration to assessment and certification. 

g. Accessibility: Cater to all levels of users, from beginners to advanced, through a 

comprehensive and user-friendly format. 

 

1.3 System Requirements  

Skill India Digital Hub can be accessed through various devices and platforms, on both 

PC and Mac desktops/laptops.                                                            
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a. Minimum system requirements:  

• Browser: Google Chrome (latest version), Firefox, Safari, Edge, or Opera for 

desktop/laptop   

• A broadband/mobile internet connection with good speed   

b. PC specific requirements  

• Platform: Windows 8.1 or higher with the latest updates installed  

• RAM: 4GB or more   

• Video: Graphics output capability   

• Sound: Sound output capability   

c. Mac specific requirements  

• Platform: Mac OS X 10.12 or higher with the latest updates installed  

• RAM: 4GB or more  

• Video: Graphics output capability  

• Sound: Sound output capability 
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2 Training Partner Login process  

Users can login by following steps: 

a. Visit ‘https://www.skillindiadigital.gov.in/home’ and then press enter or click on go. 

 
 

b. Click on the Login button at the top right corner. 

 

 
 

 

c. Select “Partner” option: 

 

 
 

 

 

 

 

https://www.skillindiadigital.gov.in/home
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d. Click on “Login” button in Training Partner role card. 

 

 
 

e. Enter the Mobile Number and press “CONTINUE” Button 

 

 
 

 

 

 

 

 



 
 

[AUTHOR NAME]FINANCE MODULE FOR TRAINING PARTNER 5 

 

 

f. Click on "Continue" button, an OTP will be received on the submitted mobile number. 

 

 
 

g. Enter your four-digit account password, and then press LOGIN Button 

 
h. Enter the OTP in screen as shown below: 

 

 
 

i. After the completion of registration process, the Training Partner will be automatically 

logged in to the dashboard and with the following information                   

• Training Partner organization name 

• Training Partner email 

• Training Partner address 

• No. of Training Center 
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• No. of Skilling Programs 

• No. of Batches 

• No. of Candidates Trained 

• No. of Candidates Certified 

 

 

j. Click on ‘Explore Now’ button at the bottom of the page to explore the multiple features 

for Training Partner user at the bottom of the screen. 
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3 Payment Process Flow 

The payment process flow is consecutive and without completing one flow, the user will not be able 

to move to the next flow. The flow has been defined in the following images: 

Please Note: These are generic flows and are customized according to different schemes. 

Residential Program 
 

 
 

Non-Residential Program 
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3.1 Tranche 1 

a. Click on Batches dropdown and click on Payout Batches as highlighted in the image 

below. 

 
b. In the following screen, the batches would be clubbed according to the following : 

Initiate Payouts: Under this the user will see the batches that are eligible for payout. 

Approved: In the Approved Tab, both the payout verified by TP and the payout 

approved by Finance will be displayed. To easily determine whether the status is 

pending or approved, both statuses will be clearly defined in the view. 

Pending: This will have the batches for which payout was initiated and are pending. 

Hold: This will have the batches for which payment has gone on hold. 

Rejected: This will have the batches for which payout has been rejected due to some 

discrepancies. 

 

c. The batches can be searched by entering the batch id’s in the highlighted section 
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d. Post searching for the batch ID click on View Details as highlighted in the image below. 

 

 

 

e. The batch details will have the following information as shown in the image below 
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f. Click on Tranche 1 & Associated Payouts as highlighted in the image below: 

 

 

 

g. A popup will come up asking to confirm if the user wants to initiate the payment, click on 

Initiate. 
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h. Next, the user will see that the Tranche has been calculated successfully. Here the user needs 

to click on OK. 

 

 
 

 

i. Now, the batch will be available under Pending as shown in the image below. 

j. Click on View Details to see the complete details of the payout. 
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k. The candidate details will be available as shown in the image below: 

 

 
 

l. After verifying the payout of the candidates the user needs to go to the end of the page and 

click on Verify Payout. 

 

 
 

Please Note: Without verification the payout will not be processed by the finance team. 

m. The user will have to click on Ok in the popup. 
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3.2 Boarding 60 Payment (Only for Residential Program) 

Pre-Requisites:  

The Boarding 60 Payment is applicable for the following users: 

• Users who are utilizing boarding candidates. 

• Users who have already completed Tranche 1 will be able to process Boarding 60 Payment. 

 

a. Click on Batches dropdown and click on Payout Batches as highlighted in the image 

below. 

 

b. In the following screen, the batches can be searched by entering the batch id’s in the 

highlighted section 
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c. Post searching for the batch ID click on View Details as highlighted in the image below. 

 

 

 

d. Then click on Boarding 60 Payment as highlighted in the image below. 
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e. A popup will come up asking to confirm if the user wants to initiate the payment, click on 

Initiate. 

 

 
 

f. Now, the batch will be available under Pending as shown in the image below. 

g. Click on View Details to see the complete details of the payout. 
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h. The candidate details will be available as shown in the image below: 

 

 
 

i. After verifying the payout of the candidate, the user needs to go to the end of the page and 

click on Verify Payout. 

 

 
 

Please Note: Without verification the payout will not be processed by the finance team. 

j. The user will have to click on Ok in the popup. 
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3.3 Tranche 2 

a. Click on Batches dropdown and click on Payout Batches as highlighted in the image 

below. 

 

 

b. The batches can be searched by entering the batch id’s in the highlighted section 
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c. Post searching for the batch ID click on View Details as highlighted in the image below. 

 

 
 

d. Click on Tranche 2 & Associated Payouts as highlighted in the image below: 

 

 

 

e. A popup will come up asking to confirm if the user wants to initiate the payment, click on 

Initiate. 
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f. Next, the user will see that the Tranche has been calculated successfully. Here the user needs 

to click on OK. 

 

 
 

 

 

g. Now, the batch will be available under Pending as shown in the image below. 

h. Click on View Details to see the complete details of the payout. 
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i. The candidate details will be available as shown in the image below: 

  

Please Note: The amount shown here are just for reference and are subject to change as per the 

eligibility and rules defined under the scheme. 

 

 
 

j. After verifying the payout of the candidates the user needs to go to the end of the page and 

click on Verify Payout. 

 

 
 

Please Note: Without verification the payout will not be processed by the finance team. 

 

k. The user will have to click on Ok in the popup. 
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3.4 Tranche 3 

a. Click on Batches dropdown and click on Payout Batches as highlighted in the image 

below. 

 

 

b. The batches can be searched by entering the batch id’s in the highlighted section 

 

 
c. Post searching for the batch ID click on View Details as highlighted in the image below. 
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d. Click on Tranche 3 & Associated Payouts as highlighted in the image below: 

 

 

 

e. A popup will come up asking to confirm if the user wants to initiate the payment, click on 

Initiate. 

 

  
 

f. Next, the user will see that the Tranche has been calculated successfully. Here the user needs 

to click on OK. 

 

 
 

 



 
 

[AUTHOR NAME]FINANCE MODULE FOR TRAINING PARTNER 23 

 

 

 

g. Now, the batch will be available under Pending as shown in the image below. 

h. Click on View Details to see the complete details of the payout. 

 

 
 

i. The candidate details will be available as shown in the image below: 

  

Please Note: Tranche 3 amount will be generated as per the eligibility and rules defined under the 

scheme. 

 
 

j. After verifying the payout of the candidates the user needs to go to the end of the page and 

click on Verify Payout. 
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Please Note: Without verification the payout will not be processed by the finance team. 

 

k. The user will have to click on Ok in the popup. 
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3.5 Boarding 40 Payment (Only for Residential Program) 

Pre-Requisites:  

The Boarding 40 Payment is applicable for the following users: 

• Users who are utilizing boarding candidates. 

• Users who have already completed Tranche 1, Boarding 60, Tranche 2 and Tranche 3(if 

applicable) will be able to process Boarding 40 Payment. 

 

a. Click on Batches dropdown and click on Payout Batches as highlighted in the image 

below. 

 

b. In the following screen, the batches can be searched by entering the batch id’s in the 

highlighted section 

 

 

c. Post searching for the batch ID click on View Details as highlighted in the image below. 
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d. Then click on Boarding 40 Payment as highlighted in the image below. 

 

 

 

e. A popup will come up asking to confirm if the user wants to initiate the payment, click on 

Initiate. 

 

 
 

f. Now, the batch will be available under Pending as shown in the image below. 

g. Click on View Details to see the complete details of the payout. 



 
 

[AUTHOR NAME]FINANCE MODULE FOR TRAINING PARTNER 27 

 

 

 

 
 

h. The candidate details will be available as shown in the image below: 

 

 
 

i. After verifying the payout of the candidates the user needs to go to the end of the page and 

click on Verify Payout.  
 

 
 

Please Note: Without verification the payout will not be processed by the finance team. 

j. The user will have to click on Ok in the popup. 
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Scan the QR Code to download the Skill India Digital Hub App 

 

 

 

 

 

 

 

 

 

If you face any issues, please visit 
https://support.nsdcindia.org/portal/en/newticket 
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